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1 Introduction 

 

The Public Art and Civic Design Division (PA+CD) of the Department of City Planning is 
requesting proposals for an artistic mural to be located at the recently renovated Elizabeth Park 
located in the Hazelwood neighborhood. Artists are asked to submit a complete design 
proposal, which the selected artist will implement on site. 

  

All proposals will be due by 2/15/2019, 4:00 PM EST. Submission requirements can be found 
in Section 4. The Selection Committee will announce the Awardee March, 2019. 

 

The total compensation for the mural is up to $10,000. This will include all planning, materials, 
execution, liability insurance, and artist fee. 

 

2 Background 

 

The Elizabeth St. Park (ESP) began in March of 2015 out of a community conversation around 
the “play desert” within Hazelwood. The location for the park and KaBOOM! Playground was 
chosen to help bridge the division created by the train tracks between Hazelwood’s main road 
and “below the tracks”. Numerous community meetings were held with community members, 
key stakeholders and youth to inform the Hazelwood Play Trail, a community-wide vision for 
bringing elements of play throughout Hazelwood.  

 

One of the “stops” on this trail included the renovation of what was the former home to the 
Elizabeth St. Tot Lot (long since covered in asphalt and used as a parking area). The design, by 
Studio for Spatial Practice, was presented to the community and co-designed by teens in the 
Student Conservation Association summer program to include an open event space (with new 
paving and boulders) and a path linking the stairs from the Elizabeth St. Bridge to the KaBOOM! 
Playground, picnic tables and benches.  

 

The intention for this space is to not only create a pleasant and safe connection to the adjacent 
playground, but also to allow creativity to flourish! The space is open and programmable, the 
landscape includes several boulders for improvised play and general exploration – kids being 
kids. The backdrop for this space is created by the Elizabeth Street Embankment. This blank 
canvas is the object of this RFP. It will inspire the local community and park-goers of all ages 
and abilities.  

 

Elizabeth St. Park is located between Roma Way and Gloster Street, adjacent to the playground 
on Lytle St. The Elizabeth Street bridge structure forms the northern boundary. 
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3 Proposal Guidelines 

 

3.1 Project Overview 

 
Elizabeth Park is on Block & Lot 56-K-68. The location of the walls for the artistic intervention 
are on West Elizabeth Street, facing the park.  

 
The chosen artist will receive total compensation not to exceed $10,000. Compensation will be 
issued after the project installation is complete.   

 

After installation the artwork will be considered a gift to the City, as outlined in an agreement 
in which terms will be defined. The City will retain ownership of the final product that is 
produced.  

 
3.2   Conceptual and Design Guidelines 
 

Artists are asked to submit a complete design. Concepts for the artistic intervention are open 
to the choice of the artist. The site is adjacent to a neighborhood park and any concepts should 
be appropriate for its use as an all-ages community space, with an emphasis on the activities 
of children. Preference may be given to applicants who have demonstrated that the concept 
fits the context of the neighborhood and promotes education, playfulness, and interaction. 

 
The total area of the wall facing the park is approximately 2000 square feet, subdivided by 
structural piers into five consecutive panels, each approximately 20 feet wide, and varying in 
height as the street ramps up toward the bridge. See section 3.5 for a visual rendering of the 
area to be painted, taking note of the trapezoidal shapes of the surfaces.  

 

Though the structure of the wall creates panels, proposed art need not feel confined to these 
boxes. Proposed art may span all panels or cover varying panels or incorporate the larger 
structure as part of the work. It is most important that proposals reflect the playful nature of 
the community and its history.  

 

The materials proposed for the project must be durable. The area will have significant sun 
exposure and will be open to the elements. If the artist is proposing a mural, consideration 
should be given to choice of paint and/or sealant when creating the proposed budget (e.g. paint 
that is non-reflective). Materials specifications may be determined by the Department of Public 
Works prior to installation. 

 

The chosen artist may be asked to work with PA+CD staff to modify their design as needed. 
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3.3    Applicant Requirements 

The final selected applicants may be required to: 

 Adjust the proposal after receiving City input in relation to the project. 

 Work with PA+CD staff on the project’s application for the City’s Art Commission and 
be present at a Commission hearing. 

 Work with PA+CD and the City’s Law Department to draft an agreement. 

 Work with PA+CD and the Department of Public Works on an installation plan and 
schedule, as well as a maintenance plan, if necessary. 

 

3.4    Timeline 

 

RFP released: January 14, 2019 

Cut-off for questions: January 29, 2019 4PM EST 

Proposal submission deadline: February 15, 2019 4PM EST 

Proposal Review & Scoring February 18 – February 22, 
2019 

Contract award: March 2019 

Project start date: Date of Contract Execution 
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3.5    Project Site 

The image below shows the site before renovation. The surface for the artistic intervention is 

shown below in blue.  
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Site Plan and Landscape Plan 
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 3.6 Images of the site after renovation 

 

3.6   Maintenance 
 
The selected artist may be asked to provide to PA+CD materials specifications to have on 
record for future Department of Public Works maintenance. 
 
DPW will work with PA+CD to maintain the artistic intervention depending upon access of 
funds. 

 

3.7   Expectations and Deliverables 

 

Each awarded artist will complete the requirements outlined above which will include all planning, 
materials, execution, and artist fee not to exceed $10,000. 
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The selected artist will be required to present to the Art Commission in collaboration with the 
Public Art and Civic Design Division. Design must be submitted to PA+CD and have final 
approval prior to submission to the Art Commission. 

 

Artists will be expected to complete a full installation of their design on site according to the 
schedule provided by PA+CD and DPW. 

 

The City reserves the right to modify the scope of services at any time before execution of a contract to add, delete, 
or otherwise amend any item(s), as it deems necessary, in its sole judgment, and in the best interest of the City. 

 

4 Submission & Format Requirements 

 

4.1 Submission Process 

 

All proposals will be due by 4pm EST February 15, 2019.   

 

Responses to this RFP shall include the information described in this section. Provide the 

information in the specified order. Failure to include all of the elements specified may be cause 

for rejection. Additional information may be provided, but should be succinct and relevant to the 

goals of this RFP. Excessive information will not be considered favorably.  

1. All applicants must register on Beacon to submit a bid for this opportunity. The 

registration link can be found here: http://pittsburghpa.gov/beacon/registration.html 

 

If additional assistance is needed with registration or submitting a proposal in response 

to the RFP, please email support webprocure-support@proactis.com or call the support 

line at 866-889-8533. 

 

2. Once registered, applicants must login and find the RFP that they intend to apply to. The 

list of RFPs can be found here: http://pittsburghpa.gov/beacon/bid-opportunities.html 

 

3. Bidding participants must submit their proposals electronically on Beacon by 4pm EST 

on February 15, 2019. 

  

4. Bidding participants are to provide one (1) electronic copy of your proposal in either MS 

Word or PDF.  

 

5. Questions regarding proposals should be delivered ONLY to the OMB RFP Coordinator. 

They must be submitted via email no later than 4pm EST on January 29, 2019 and 

directed to:  

Dan Tobin 
Procurement Coordinator 
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Office of Management and Budget 
City-County Building, Room 502 
414 Grant Street 
Pittsburgh, PA  15219 
Daniel.tobin@pittsburghpa.gov 
  
 

       7. If the RFP Coordinator above is not available, please email vendors@pittsburghpa.gov 
 
Additional submission considerations: 

a. The City of Pittsburgh shall not be responsible for proposals delivered to a 
person or location other than that specified herein. 

b. Late proposals shall not be accepted or considered. 

c. All submittals, whether selected or rejected, shall become the property of the City 

of Pittsburgh and will not be returned. 

d. All costs associated with proposal preparation shall be borne by the applicant. 

4.2 Format Requirements 

 

The following information must be included in all applications. Applications should be submitted 

as a single document. Application information should be grouped into sections, in the order 

listed below. Failure to submit in a single document or format sections as listed below may 

result in a lower score for professionalism of application. 

Section 1:   Project Description 

This section should be no more than two pages in length and include the following 
information: 

a. A short narrative describing the proposed design and any necessary background 
information on the design process. 

b. Project approach and plan of execution. 
c. Any other information necessary for the project’s evaluation. 

Section 2:   Visual Samples 

a.   Three to five renderings of the proposed artwork. Renderings can be made digitally 
and/or be drawn by hand. The quality and execution of these renderings will be 
evaluated as a reflection of the degree of professionalism of the application. 

b.   Five images of past artwork or relevant portfolio images. Include an annotated list 
with descriptions, including: title, date, medium, size, location, and (if applicable) the 
commissioned budget. 

Images should be in jpeg or similar format, at a minimum of 150 dpi.  

Section 3:   Qualifications, Experience & References 

This section should be no more than three pages in length and include the following 
information: 

a. A description of the applicant, including a statement of the applicant's qualifications 
for providing the scope of services. 

Daniel.tobin@pittsburghpa.gov
vendors@pittsburghpa.gov
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b. A current resume or curriculum vitae. 
c. At least three professional references, with complete addresses, phone numbers, 

and email addresses. 

Section 4:   Cost Proposal 

Provide a total cost proposal for all services to be delivered, and a breakdown of costs. 
Include the artist’s hourly rate and the amount of time expected to execute this project. 
Define any reimbursable expenses to be paid by the City. The total cost should not 
exceed $10,000. 

 

Applicants must have or be willing to obtain liability insurance. Proof of insurance must 
be supplied to the City prior to the artist beginning installation of the artwork. 

 

PLEASE NOTE:  The City does not agree to late fees, penalties, interest, attorney’s fees 
or other contingent liability.  In no event shall the City be liable for special, indirect, 
incidental, reliance, lost profits or other business interest damages. 

 

5 Evaluation & Selection 

 

5.1 Selection Procedure 

 

Each proposal will be reviewed by an Advisory Committee comprised by the Public Art and 
Civic  Design Manager of the City of Pittsburgh; the Arts, Culture, and History Specialist of the 
City of  Pittsburgh; the Hazelwood planner; one staff member from the Office Management and 
Budget; a representative from the Department of Public Works; a representative from CitiParks; 
one local business owner or stakeholder; one resident of Hazelwood; two visual artists selected 
by PA+CD staff; and two representatives from Trying Together. 

  

Semi-finalist proposals will be evaluated for responsiveness, and responsive submittals will 
further be screened by a City Selection Committee in accordance with the criteria listed below. 
The applicants submitting the highest rated proposals may be invited for interviews. 

5.2 Criteria 

 

All proposals will be evaluated using the following criteria while addressing the guidelines 
mentioned in Section 3 of this RFP: 

 

 

 

1. Project Description (50 points) 

a. Overall concept of project with regard to creativity, innovation, aesthetics, material 
presence, and use of the site. 
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b. How project promotes the encouragement of education, playfulness, and 
interaction. 

c. Project approach and plan of execution. 

2. Applicant's Qualifications and Experience (20 points) 

a. Previous experience, work samples, and/or relevant background of the artist. 

b. Overall professionalism of application. 

3. Community Engagement (20 points) 

a. Applicant’s connection to or interest in the neighborhood of the site. 

b. Project’s contextual and visual appropriateness within the existing environment of 
the park and neighborhood. 

4. Cost Proposal (10 points) 

a. Applicant provides cost proposal not to exceed $10,000. 

 

6 Award & Contract 

 

6.1 Award 

 

After the City has received all proposals and conducted its initial Evaluation, described above, 
the City Selection Committee may invite one or more applicants to a follow-up interview to 
further discuss their proposals.   

 

The City Selection Committee may decide to accept the proposal of one or more applicants.  It 
may decide to reject all proposals.  Once a proposal is accepted, the contract negotiation 
process will commence.  This RFP and your response to it, in the form of your entire proposal, 
will become part of the Contract.  If a real or apparent conflict should arise between this 
RFP/proposal and other language contained in the final Contract, the language of the final 
Contract shall control.   

6.2 Contracting Process 

 

The final selected individual or team will be required to enter into a professional services 
agreement and/or other applicable agreements with the City. The final agreement or 
agreements are subject to review and approval of the City Solicitor and contingent upon the 
approval of City Council.  This Contract will be directed and managed by the issuing department 
and the Office of Management & Budget.  A copy of the City’s Standard Professional Services 
Contract is attached for your review.  

  

Work cannot commence on the Scope of the RFP until it a contract is fully executed. The City 
cannot process invoices nor approve payments until this Contract has been fully executed by 
the Respondent and all required City signatories, including the issuing department, the Law 
Department, and the City Controller.   
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City laws and policies mandate the incorporation of various custom terms and conditions into all 
City contracts. For this reason the City will not sign any standard contract proffered by the 
selected artist, artists collective or designer.   

 

An agreement shall not be binding or valid with the City unless and until it is fully executed by 
authorized representatives of the City and of the Proposer. Once the Contract is fully executed 
the City will notify Respondent in writing and give the order to proceed.   

 

 

7 General Terms & Conditions 

 

7.1 Examination of Proposal Documents   

 

The submission of a proposal shall be deemed a representation and certification by the 
applicant that they: 

 

7.1.1   Have carefully read and fully understand the information that was provided by the 
City to serve as the basis for submission of the proposal. 

7.1.2   Have the capability to successfully undertake and complete the responsibilities and 
obligations of the proposal being submitted. 

7.1.3   Represent that all information contained in the proposal is true and correct.  

7.1.4   Did not, in any way, collude; conspire to agree, directly or indirectly, with any person, 
firm, corporation or other proposer in regard to the amount, terms or conditions of this 
proposal.  

7.1.5   Acknowledge that the City has the right to make any inquiry it deems appropriate to 
substantiate or supplement information supplied by a proposer, and proposer hereby grants 
the City permission to make these inquiries, and to provide any and all related 
documentation in a timely manner. 

 

No request for modification of the proposal shall be considered after its submission on the 
grounds that the proposer was not fully informed to any fact or condition.  

7.2 RFP Term 

Respondent’s proposal shall remain firm and effective, subject to the City’s review and approval, 

for a period of one hundred twenty (120) days from the closing date for the receipt of proposals.   

 

The City may enter into negotiations with one or more applicants during the one hundred twenty 

(120) day period during which all proposals will stay effective.  The purpose of such negotiations 

will be to address questions and identify issues as the parties move towards the execution of a 

final contract or contracts.   
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7.3 RFP Communications 

 

Unauthorized contact regarding this RFP with employees or officials of the City of Pittsburgh 
other than the RFP Coordinator named in Section 4.1 of this document may result in 
disqualification from this procurement process. 

 

Neither applicant(s) nor any person acting on applicant(s)’s behalf shall attempt to influence the 

outcome of the award by the offer, presentation or promise of gratuities, favors, or anything of 

value to any appointed or elected official or employee of the City of Pittsburgh, their families or 

staff members. All inquiries regarding the solicitation are to be directed to the designated RFP 

Coordinator identified in Section 4.1 of this document. Outside of pertinent RFP questions 

directed to the City of Pittsburgh as specified above, any other attempts to contact any City of 

Pittsburgh personnel regarding this RFP, without prior approval by the contact listed in Section 

4.1, will be considered grounds for dismissal and immediate disqualification from the RFP 

process. This includes, but is not limited to, all verbal, voice, text, e-mail, and social media (e.g. 

LinkedIn) contact. 

7.3.1   Interested parties must direct all communications regarding this RFP as outlined in 
this document. 

7.3.2   The City shall not be responsible for nor bound by any oral instructions, 
interpretations or explanations issued by the City or its representatives.  

7.3.3   Each proposer shall assume the risk of the method of dispatching any 
communication or proposal. 

7.3.4   The RFP Coordinator must receive all written comments, including questions and 
requests for clarification, no later than the Deadline for Submission Questions listed in the 
tentative project schedule. 

7.3.5   The City reserves the right to determine, at its sole discretion, the appropriate and 
adequate responses to written comments, questions, and requests for clarification. The 
City’s official responses and other official communications pursuant to this RFP shall 
constitute an addendum of this RFP. 

7.3.6   The City will publish all official responses and communications pursuant to this RFP 
to the City of Pittsburgh procurement website. It is the responsibility of each proposer to 
check the site and incorporate all addenda into their response. 

NOTE: All addenda for this RFP will be distributed via the City of Pittsburgh 
procurement website at procurement.pittsburghpa.gov/beacon/opportunities 

7.3.7   Only the City’s official, written responses and communications shall be considered 
binding with regard to this RFP. 

7.4 Addenda/Clarifications 

Should discrepancies or omissions be found in this RFP or should there be a need to clarify this 
RFP, questions or comments regarding this RFP must be put in writing and received by the City 
as outlined in Section 4.1 of this document 
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7.5 Withdrawal of Proposals 

A proposer may withdraw its proposal at any time before the expiration of the time for 
submission of proposals as provided in this RFP by delivering a written request for withdrawal 
signed by, or on behalf of, the proposer. 

7.6 Public Record 

Applicant, by submittal of a proposal, acknowledges that all proposals may be considered public 
information in accordance with the Commonwealth of Pennsylvania Right to Know laws.  
Subject to award of this RFP, all or part of any submittal may be released to any person or firm 
who may request it. Therefore, proposers shall specify in their proposal response if any portion 
of their submittal should be treated as proprietary and not releasable as public information. 
Proposers should be aware that all such requests may be subject to legal review and challenge. 

Any information considered proprietary should be indicated as such or not included in the 
response. 

7.7 Non-Conforming Proposal 

A proposal shall be prepared and submitted in accordance with the provisions of these RFP 
instructions and specifications. Any alteration, omission, addition, variance, or limitation of, from 
or to a proposal may be sufficient grounds for non-acceptance of the proposal, at the sole 
discretion of the City.  

7.8 Disqualification 

Factors such as, but not limited to, any of the following may be considered just cause to 
disqualify a proposal without further consideration: 

 

7.8.1   Evidence of collusion, directly or indirectly, among proposers in regard to the amount, 
terms or conditions of this proposal; 

7.8.2   Any attempt to improperly influence any member of the evaluation team; 

7.8.3   Existence of any lawsuit, unresolved contractual claim, or dispute between the 
proposer and the City; 

7.8.4   Evidence of incorrect information submitted as part of the proposal; 

7.8.5   Evidence of proposer’s inability to successfully complete the responsibilities and 
obligation of the proposal; and 

7.8.6   Proposer’s default under any previous agreement with the City, which results in 
termination of the agreement.  

7.9 Restrictions on Gifts and Activities 

The City of Pittsburgh Ethics Code and Chapter 198 of the City Code (Code of Conduct) was 
established to promote public confidence in the proper operation of our local government. These 
resources outline the requirements for disclosure of interests and restricted activities as related 
to public procurement processes. Proposers are responsible to determine the applicability of 
these requirements to their activities and to comply with its requirements.  
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7.10 Rights of the City of Pittsburgh 

This RFP does not commit the City to enter into a contract, nor does it obligate the City to pay 
for any costs incurred in preparation and submission of proposals or in anticipation of a contract. 
The City reserves the right to: 

 

1. Reject any and all proposals; 

2. Issue subsequent Requests for Proposals; 

3. Cancel this RFP with or without issuing another RFP; 

4. Remedy technical errors in the Request for Proposals process; 

5. Approve or disapprove the use of particular sub-consultants; 

6. Make an award without further discussion of the submittal with the proposer 
(therefore, the proposal should be submitted initially on the most favorable terms that 
the firm or individual might propose); 

7. Meet with select proposers at any time to gather additional information; 

8. Make adjustments to the scope of services at any time if deemed by the Office of 
Management and Budget to be in the best interest of the City; 

9. Accept other than the lowest offer. 

10. Waive any informality, defect, non-responsiveness, or deviation from this RFP that is 
not material to the Respondent’s proposal; 

11. Reject the proposal of any Respondent who, in the City’s sole judgment, has been 
delinquent or unfaithful in the performance of any contract with the City; 

12. Reject the proposal of any Respondent who, in the City’s sole judgment, is financially 
or technically incapable of performing in accordance with this RFP; 

13. Negotiate with any, all, or none of the Offerors and to enter into an agreement with 
another Offeror in the event that the originally selected finalist defaults or fails to 
execute an agreement with the City. 

14. Award a contract to the firm(s) that presents the best qualifications and whose 
proposal best accomplishes the desired results; and/or 

15. Enter into an agreement with another proposer in the event the originally selected 
proposer defaults or fails to execute an agreement with the City. 

16. Require a performance bond and/or other “failure to deliver” agreement by the 
awardee at time of contracting. 

 

8 Acknowledgements 

 

1. Conflict of Interest    

By submission of a proposal to this RFP, Respondent agrees that it presently has no 

interest and shall not have any interest, direct or indirect, which would conflict in any 

manner with the performance of the services required under this RFP. 

 

 

 



 RFP 19000007 Elizabeth Park 

 

 

 

Page 15 

 

  

 

2. Code of Ethics  

By submission of a proposal to this RFP, Respondent agrees to abide by the Code of 

Ethics of The City of Pittsburgh.  The full Ethics Handbook can be found here:  

http://pittsburghpa.gov/personnel/files/policies/10_Ethics_Handbook.pdf    

 

3. Fair Trade Certification    

By responding to this RFP, the Respondent certifies that no attempt has been made, or 

will be made, by the Respondent to induce any other person or firm to submit or not to 

submit a submission for the purpose of restricting competition. 

 

4. Non-Disclosure  

By responding to this RFP, the Respondent acknowledges they may be required to sign 

a Non-Disclosure Agreement during the contracting process if they are the successful 

bidder. 

 

5. Debarment  

This RFP is also subject to Section 161.22 of the City of Pittsburgh Code related to 

debarment from bidding on and participating in City contracts. 

 

6. Financial Interest 

No proposal shall be accepted from, or contract awarded to, any individual or firm in 

which any City employee, director, or official has a direct or indirect financial interest in 

violation of applicable City and State ethics rules. Entities that are legally related to each 

other or to a common entity which seek to submit separate and competing proposals 

must disclose the nature of their relatedness. 

 

7. Full Fee Disclosure 

Pursuant to Section 161.36 of the Pittsburgh City Code, a Respondent must include a 

disclosure of any finder’s fees, fee splitting, firm affiliation or relationship with any broker-

dealer, payments to consultants, lobbyists, or commissioned representatives or other 

contractual arrangements of the firm that could present a real or perceived conflict of 

interest. 

 


